STANDARD AGREEMENT FOR CONSULTANT SERVICES

This AGREEMENT for consulting services dated November 30, 2017, which includes all
exhibits and attachments hereto, “AGREEMENT” is made on the last day executed below by
and between MUNICIPAL WATER DISTRICT OF ORANGE COUNTY, hereinafter referred to
as "DISTRICT," and, IDS Group, hereinafter referred to as "CONSULTANT" for Architectural,
Space Planning, Interior Design and Construction Administration Services, hereinafter referred
to as “SERVICES.”" DISTRICT and CONSULTANT are also referred to collectively herein as
the “PARTIES” and individually as “PARTY”. The PARTIES agree as follows:

| PURPOSE AND SCOPE OF WORK

A Consulting Work

DISTRICT hereby contracts with CONSULTANT to provide general or special
SERVICES as more specifically set forth in Exhibit "B" attached hereto and incorporated
herein. Tasks other than those specifically described therein shall not be performed without
prior written approval of DISTRICT's General Manager.

B. Independent Contractor

CONSULTANT is retained as an independent contractor for the sole purpose of
rendering professional and/or special SERVICES described herein and is not an agent or
employee of DISTRICT. CONSULTANT shall be solely responsible for the payment of all
federal, state and local income tax, social security tax, Workers' Compensation insurance, state
disability insurance, and any other taxes or insurance CONSULTANT, as an independent
contractor, is responsible for paying under federal, state or local law. CONSULTANT is thus
not eligible to receive workers’ compensation, medical, indemnity or retirement benefits,
including but not limited to enroliment in CalPERS. Unless, expressly provided herein,
CONSULTANT is not eligible to receive overtime, vacation or sick pay. CONSULTANT shall
not represent or otherwise hold out itself or any of its directors, officers, partners, employees, or
agents to be an agent or employee of DISTRICT. CONSULTANT shall have the sole and
absolute discretion in determining the methods, details and means of performing the
SERVICES required by DISTRICT. CONSULTANT shall furnish, at his/her own expense, all
labor, materials, equipment and transportation necessary for the successful completion of the
SERVICES to be performed under this AGREEMENT. DISTRICT shall not have any right to
direct the methods, details and means of the SERVICES; however, CONSULTANT must
receive prior written approval from DISTRICT before using any sub-consultants for SERVICES
under this AGREEMENT.

CONSULTANT represents and warrants that in the process of hiing CONSULTANT’s
employees who participate in the performance of SERVICES, CONSULTANT conducts such
lawful screening of those employees (including, but not limited to, background checks and
Megan's Law reviews) as are appropriate and standard for employees who provide SERVICES
of the type contemplated by this Agreement.

C. Changes in Scope of Work

If DISTRICT requires changes in the tasks or scope of work shown in Exhibit "B" or
additional work not specified therein, DISTRICT shall prepare a written change order. If

* Pursuant to Section 8002 of the District's Administrative Code, the District’s “Ethics Policy” set forth at
sections 7100-7111 of the Administrative Code is attached hereto as Exhibit "A" and incorporated herein
by this reference.



CONSULTANT believes work or materials are required outside the tasks or scope of work
described in Exhibit “B,” it shall submit a written request for a change order to the DISTRICT.
A change order must be approved and signed by the PARTIES before CONSULTANT performs
any work outside the scope of work shown in Exhibit “B.” DISTRICT shall have no
responsibility to compensate CONSULTANT for such work without an approved and signed
change order. Change orders shall specify the change in the budgeted amount for SERVICES.

Il TERM
This AGREEMENT shall commence upon the date of its execution and shall extend

thereafter for the period specified in Exhibit "B" or, if no time is specified, until terminated on
thirty (30) days notice as provided herein.

I BUDGET, FEES, COSTS, BILLING, PAYMENT AND RECORDS

A. Budgeted Amount for Services

CONSULTANT is expected to complete all SERVICES within the Budgeted Amount set
forth on Exhibit "B.” The total compensation for the SERVICES to be performed under this
AGREEMENT shall not exceed the Budgeted Amount unless modified as provided herein.
Upon expending and invoicing the DISTRICT 80% of the Budgeted Amount, CONSULTANT
shall prepare and provide to DISTRICT a “cost to complete” estimate for the remaining
SERVICES. The PARTIES shall work together to complete the project within the agreed-upon
Budgeted Amount, but the obligation to complete the SERVICES within the Budgeted Amount
lies with the CONSULTANT.

B. Fees

Fees shall be billed per the terms and conditions and at the rates set forth on Exhibit
"B" for the term of the AGREEMENT. Should the term of the AGREEMENT extend beyond the
period for which the rates are effective, the rates specified in Exhibit "B" shall continue to
apply uniess and until modified by consent of the PARTIES.

C. Notification Clause

Formal notices, demands and communications to be given hereunder by either PARTY
shall be made in writing and may be effected by personal delivery or by registered or certified
mail, postage prepaid, return receipt requested and shall be deemed communicated as of the
date of mailing. If the name or address of the person to whom notices, demands or
communication shall be given changes, written notice of such change shall be given, in
accordance with this section, within five(5) working days.

Notices shall be made as follows:

Municipal Water District of Orange County Company IDS Group

Name: Cathleen Harris Contact Name: David Pomerleau
Title: Administrative Services Manager Title: Project Manager

18700 Ward Street, P.O.Box 20895 Address: 1 Peters Canyon Road, #130
Fountain Valley, CA 92708 City, State, Zip: Irvine, Ca 92606



D. Billing and Payment

CONSULTANT's fees shall be billed by the 25" day of the month and paid by DISTRICT
on or before the 15th of the following month. invoices shall reference the Purchase Order
number from the DISTRICT.

DISTRICT shall review and approve all invoices prior to payment. CONSULTANT
agrees to submit additional supporting documentation to support the invoice if requested by
DISTRICT. If DISTRICT does not approve an invoice, DISTRICT shall send a notice to
CONSULTANT setting forth the reason(s) the invoice was not approved. CONSULTANT may
re-invoice DISTRICT to cure the defects identified in the DISTRICT notice. The revised invoice
will be treated as a new submittal. If DISTRICT contests all or any portion of an invoice,
DISTRICT and CONSULTANT shall use their best efforts to resolve the contested portion of the
invoice.

E. Billing Records

CONSULTANT shall keep records of all SERVICES and costs billed pursuant to this
AGREEMENT for at least a period of seven (7) years and shall make them available for review
and audit if requested by DISTRICT.

v DOCUMENTS

All MATERIALS as defined in Paragraph Xl below, related to SERVICES performed
under this AGREEMENT shall be furnished to DISTRICT upon completion or termination of this
AGREEMENT, or upon request by DISTRICT, and are the property of DISTRICT.

\ TERMINATION

Each PARTY may terminate this AGREEMENT at any time upon thirty (30) days written
notice to the other PARTY, except as provided otherwise in Exhibit "B.” In the event of
termination: (1) all work product prepared by or in custody of CONSULTANT shall be promptly
delivered to DISTRICT; (2) DISTRICT shall pay CONSULTANT all payments due under this
AGREEMENT at the effective date of termination; (3) CONSULTANT shall promptly submit a
final invoice to the DISTRICT, which shall include any and all non-cancelable obligations owed
by CONSULTANT at the time of termination, (4) neither PARTY waives any claim of any nature
whatsoever against the other for any breach of this AGREEMENT; (5) DISTRICT may withhold
125 percent of the estimated value of any disputed amount pending resolution of the dispute,
consistent with the provisions of section Ill D above, and; (6) DISTRICT and CONSULTANT
agree to exert their best efforts to expeditiously resolve any dispute between the PARTIES.

Vi INSURANCE REQUIREMENTS

CONSULTANT shall obtain prior to commencing work and maintain in force and effect
throughout the term of this AGREEMENT, all insurance set forth below.

A Workers’ Compensation Insurance

By his/her signature hereunder, CONSULTANT certifies that he/she is aware of the
provisions of Section 3700 of the California Labor Code, which requires every employer to be
insured against liability for workers’ compensation or to undertake self-insurance in accordance
with the provisions of that code, and that CONSULTANT will comply with such provisions
before commencing the performance of the SERVICES under this AGREEMENT.
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CONSULTANT and sub-consultant will keep workers’ compensation insurance for their
employees in effect during all work covered by this AGREEMENT in accordance with applicable
law. An ACORD certificate of insurance or other certificate of insurance satisfactory to
DISTRICT, evidencing such coverage must be provided (1) by CONSULTANT and (2) by sub-
consultant’s upon request by DISTRICT.

B. Professional Liability Insurance

CONSULTANT shall file with DISTRICT, before beginning professional SERVICES, an
ACORD certificate of insurance, or any other certificate of insurance satisfactory to DISTRICT,
evidencing professional liability coverage of not less than $1,000,000 per claim and $1,000,000
aggregate, requiring 30 days notice of cancellation (10 days for non-payment of premium) to
DISTRICT.

Such coverage shall be placed with a carrier with an A.M. Best rating of no less than A:
VI, or equivalent. The retroactive date (if any) of such insurance coverage shall be no later
than the effective date of this AGREEMENT. In the event that the CONSULTANT employs
sub-consultants as part of the SERVICES covered by this AGREEMENT, CONSULTANT shall
be responsible for requiring and confirming that each sub-consultant meets the minimum
insurance requirements specified herein.

C. Other Insurance

CONSULTANT will file with DISTRICT, before beginning professional SERVICES,
ACORD certificates of insurance, or other certificates of insurance satisfactory to DISTRICT,
evidencing general liability coverage of not less than $1,000,000 per occurrence for bodily
injury, personal injury and property damage; automobile liability (owned, scheduted, non-owned
or hired) of at least $1,000,000 for bodily injury and property damage each accident limit;
workers’ compensation (statutory limits) and employer’s liability ($1,000,000) (if applicable);
requiring 30 days (10 days for non payment of premium) notice of cancellation to DISTRICT.
For the coverage required under this paragraph, the insurer(s) shall waive all rights of
subrogation against DISTRICT, and its directors, officers, agents, employees, attorneys,
consultants or volunteers. CONSULTANT’s insurance coverage shall be primary insurance as
respects DISTRICT, its directors, officers, agents, employees, attorneys, consultants and
volunteers for all liability arising out of the activities performed by or on behalf of the
CONSULTANT. Any insurance pool coverage, or self-insurance maintained by DISTRICT, and
its directors, officers, agents, employees, attorneys, consultants or volunteers shall be excess
of the CONSULTANT’s insurance and shall not contribute to it.

The general liability coverage shall give DISTRICT, its directors, officers, agents,
employees, attorneys, consultants and authorized volunteers additional insured status using
ISO endorsement CG2010, CG2033, or equivalent. Coverage shall be placed with a carrier
with an A.M. Best rating of no less than A: VI, or equivalents. In the event that the
CONSULTANT employs sub-consultant as part of the work covered by the AGREEMENT, it
shail be the CONSULTANT’s responsibility to require and confirm that each sub-consultant
meets the minimum insurance requirements specified herein.

D. Expiration of Coverage
If any of the required coverages expire during the term of the AGREEMENT,

CONSULTANT shall deliver the renewal certificate(s) including the general liability additional
insured endorsement to DISTRICT at least ten (10) days prior to the expiration date.



INDEMNIFICATION

To the fullest extent permitted by applicable law, CONSULTANT shall indemnify, defend
and hold harmless DISTRICT, its officers, Directors and employees and authorized volunteers,
and each of them from and against:

a. When the law establishes a professional standard of care for the CONSULTANT’s
services, all claims and demands of all persons that arise out of, pertain to, or relate to
the CONSULTANT'’s negligence, recklessness or willful misconduct in the performance
(or actual or alleged non-performance) of the work under this agreement.
CONSULTANT shall defend itself against any and all liabilities, claims, losses,
damages, and costs arising out of or alleged to arise out of CONSULTANT's
performance or non-performance of the SERVICES hereunder, and shall not tender
such claims to DISTRICT nor its directors, officers, employees, or authorized volunteers,
for defense or indemnity. '

b. Any and all actions, proceedings, damages, costs, expenses, penalties or liabilities, in
taw or equity, of every kind or nature whatsoever, arising out of, resulting from, or on
account of the violation of any governmental law or regulation, compliance with which is
the responsibility of CONSULTANT.

c. Any and all losses, expenses, damages (including damages to the work itself),
attorney’s fees incurred by counsel of the DISTRICT’s choice and other costs, including
all costs of defense, which any of them may incur with respect to the failure, neglect, or
refusal of CONSULTANT to faithfully perform the work and all of the CONSULTANT’s
obligations under the agreement. Such costs, expenses, and damages shall include all
costs, including attorneys’ fees, incurred by counsel of the DISTRICT’s choice,
incurred by the indemnified parties in any lawsuit to which they are a party.

CONSULTANT shall immediately defend, at CONSULTANT’s own cost, expense and
risk, any and all such aforesaid suits, actions, or other legal proceedings of every kind that may
be brought or instituted against DISTRICT or its directors, officers, employees, or authorized
volunteers with legal counsel reasonably acceptable to DISTRICT, and shall not tender such
claims to DISTRICT nor its directors, officers, employees, or authorized volunteers.

CONSULTANT shall immediately pay and satisfy any judgment, award or decree that
may be rendered against DISTRICT or its directors, officers, employees, or authorized
volunteers, in any and all such suits, actions, or other legal proceedings.

CONSULTANT shall immediately reimburse DISTRICT or its directors, officers,
employees, or authorized volunteers, for any and all legal expenses and costs incurred by each
of them in connection therewith or in enforcing indemnity herein provided.

CONSULTANT’s obligation to indemnify shall survive the termination or completion of
this agreement for the full period of time allowed by law and shall not be restricted to insurance
proceeds, if any, received by DISTRICT, or its directors, officers, employees, or authorized
volunteers.

VIl FINANCIAL DISCLOSURE AND CONFLICTS OF INTEREST

Although CONSULTANT is retained as an independent contractor, CONSULTANT may
still be required, under the California Political Reform Act and DISTRICT's Administrative Code,
to file annual disclosure reports. CONSULTANT agrees to file such financial disclosure reports



upon request by DISTRICT. Further, CONSULTANT shall file the annual summary of gifts
required by Section 7105 of the DISTRICT’s Ethics Policy, attached hereto as Exhibit “A.”

Failure to file financial disclosure reports upon request and failure to file the required gift
summary are grounds for termination of this AGREEMENT. Any action by CONSULTANT that
is inconsistent with DISTRICT’s Ethic’s Policy current at the time of the action is grounds for
termination of this AGREEMENT. The Ethics Policy as of the date of this AGREEMENT is
attached hereto as Exhibit “A.”

VIl PERMITS AND LICENSES

CONSULTANT shall procure and maintain all permits, licenses and other government-
required certification necessary for the performance of its SERVICES, all at the sole cost of
CONSULTANT. None of the items referenced in this section shall be reimbursable to
CONSULTANT under the AGREEMENT. CONSULTANT shall comply with any and all
applicable local, state, and federal regulations and statutes including Cal/OSHA requirements.
CONSULTANT must be a registered Architect and certify all plans accordingly.

IX LABOR AND MATERIALS

CONSULTANT shall furnish, at its own expense, all labor, materials, equipment, tools,
transportation and other items or services necessary for the successful completion of the
SERVICES to be performed under this AGREEMENT. CONSULTANT shall give its full
attention and supervision to the fulfillment of the provisions of this AGREEMENT by its
employees and sub-consultant and shall be responsible for the timely performance of the
SERVICES required by this AGREEMENT. All compensation for CONSULTANT’s SERVICES
under this AGREEMENT shall be pursuant to Exhibit “B” to the AGREEMENT.

Only those SERVICES, materials, administrative, overhead and travel expenses
specifically listed in Exhibit “B” will be charged and paid. No other costs will be paid.
CONSULTANT agrees not to invoice DISTRICT for any administrative expenses, overhead or
travel time in connection with the SERVICES, unless agreed upon and listed in Exhibit “B”.

X CONFIDENTIALITY AND RESTRICTIONS ON DISCLOSURE

A. Confidential Nature of Materials

CONSULTANT understands that all documents, records, reports, data, or other
materials (collectively “MATERIALS"”) provided by DISTRICT to CONSULTANT pursuant to the
AGREEMENT, including but not limited to draft reports, final report(s) and all data, information,
documents, graphic displays and other items that are not proprietary to CONSULTANT and that
are utilized or produced by CONSULTANT pursuant to the AGREEMENT are to be considered
confidential for all purposes.

B. No Disclosure of Confidential Materials

CONSULTANT shall be responsible for protecting the confidentiality and maintaining the
security of DISTRICT MATERIALS and records in its possession. All MATERIALS shall be
deemed confidential and shall remain the property of DISTRICT. CONSULTANT understands
the sensitive nature of the above and agrees that neither its officers, partners, employees,
agents or sub-consultants will release, disseminate, or otherwise publish said reports or other
such data, information, documents, graphic displays, or other materials except as provided
herein or as authorized, in writing, by DISTRICT’s representative. CONSULTANT agrees not
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to make use of such MATERIALS for any purpose not related to the performance of the
SERVICES under the AGREEMENT. CONSULTANT shall not make written or oral disclosures
thereof, other than as necessary for its performance of the SERVICES hereunder, without the
prior written approval of DISTRICT. Disclosure of confidential MATERIALS shall not be made
to any individual, agency, or organization except as provided for in the AGREEMENT or as
provided for by law.

C. Protections to Ensure Control Over Materials

All confidential MATERIALS saved or stored by CONSULTANT in an electronic form
shall be protected by adequate security measures to ensure that such confidential MATERIALS
are safe from theft, loss, destruction, erasure, alteration, and any unauthorized viewing,
duplication, or use. Such security measures shall include, but not be limited to, the use of
current virus protection software, firewalls, data backup, passwords, and internet controls.

The provisions of this section survive the termination or completion of the
AGREEMENT.

Xl OWNERSHIP OF DOCUMENTS AND DISPLAYS

All original written or recorded data, documents, graphic displays, reports or other
MATERIALS which contain information relating to CONSULTANT’s performance hereunder
and which are originated and prepared for DISTRICT pursuant to the AGREEMENT are
instruments of service and shall become the property of DISTRICT upon completion or
termination of the Project. CONSULTANT hereby assigns all of its right, title and interest
therein to DISTRICT, including but not limited to any copyright interest. In addition, DISTRICT
reserves the right to use, duplicate and disclose in whole, or in part, in any manner and for any
purpose whatsoever all such data, documents, graphic displays, reports or other MATERIALS
delivered to DISTRICT pursuant to this AGREEMENT and to authorize others to do so.

To the extent that CONSULTANT utilizes any of its property (including, without
limitation, any hardware or software of CONSULTANT or any proprietary or confidential
information of CONSULTANT or any trade secrets of CONSULTANT) in performing SERVICES
hereunder, such property shall remain the property of CONSULTANT, and DISTRICT shall
acquire no right or interest in such property.

CONSULTANT hereby assigns to DISTRICT or DISTRICT’s designee, for no additional
consideration, all CONSULTANT’s intellectual property rights, including, but not limited to,
copyrights, in all deliverables and other works prepared by the CONSULTANT under this
agreement. CONSULTANT shall, and shall cause its employees and agents to, promptly sign
and deliver any documents and take any actions that DISTRICT or DISTRICT's designee
reasonably requests to establish and perfect the rights assigned to DISTRICT or its designee
under this provision.

Xl EQUAL OPPORTUNITY

DISTRICT is committed to a policy of equal opportunity for all and to providing a work
environment that is free of unlawful discrimination and harassment. In keeping with this
commitment, DISTRICT maintains a policy prohibiting unlawful discrimination and harassment
in any form based on race, religious creed, color, national origin, ancestry, physical or mental
disability, medical condition, pregnancy or childbirth, marital status, gender, sex, sexual
orientation, veteran status or age by officials, employees and non-employees (vendors,
contractors, etc.).



This policy applies to all employees, consultants and contractors of the DISTRICT.
Appropriate corrective action will be taken against all offenders, up to and including immediate
discharge or termination of this AGREEMENT. During, and in conjunction with, the
performance of this AGREEMENT, CONSULTANT shall not discriminate against any employee
or applicant for employment because of race, color, religion, sex, age, marital status or national
origin.

Xl INTEGRATION OF ALL OTHER AGREEMENTS

This AGREEMENT, including any Exhibits and Addenda, contains the entire
understanding of the PARTIES, and there are no further or other agreements or
understandings, written or oral, in effect between the PARTIES hereto relating to the subject
matter hereof. Any prior understanding or agreement of the PARTIES shall not be binding
unless expressly set forth herein and, except to the extent expressly provided for herein, no
changes of this AGREEMENT may be made without the written consent of both PARTIES.

XIV  ATTORNEYS' FEE

In any action at law or in equity to enforce any of the provisions or rights under this
AGREEMENT, the prevailing PARTY shall be entitled to recover from the unsuccessful PARTY
all costs, expenses and reasonable attorney’s fees incurred therein by the prevailing PARTY
(including, without limitations, such costs, expense and fees on any appeals), and if such
prevailing PARTY shall recover judgment in any such action or proceeding, such costs,
expenses, including those of expert withesses and attorneys’ fees, shall be included as part of
this judgment.

XV  JURISDICTION AND VENUE SELECTION

In all matters concerning the validity, interpretation, performance, or effect of this
AGREEMENT, the laws of the State of California shall govern and be applicable. The
PARTIES hereby agree and consent to the exclusive jurisdiction of the courts of the State of
California and that venue of any action brought hereunder shall be in Orange County,
California.



IN WITNESS WHEREOF, the PARTIES have hereunto affixed their names as of the
day and year thereinafter, which shall be and is the effective date of this AGREEMENT.

PROVED BY CONSULTANT ACCEPTANCE:
pate__ |- Bo- /3 Date Nivember 2%, 2017
S&\IA H|\m\1 ,"—Pfﬁg\dan"k
Robert Hunter, General Manager Name: IDS Group
Municipal Water District of Orange County Address: 1 Peters Canyon Road, #130
18700 Ward Street, P.O.Box 20895 Phone: 949-387-8500
Fountain Valley, CA 92708 Tax LD # 32 - 084 ¢y

(714) 963-3058

Internal Use Only:

Program No.

Line ltem:

Funding Year:

Contract Amt.:

Purchase Order #




EXHIBIT “A”

ETHICS POLICY §7100-§7111

§7100 PURPOSE

The policy of MWDQOC is to maintain the highest standards of ethics from its Board members,
officers and employees (all shall be referred to as employees for the purposes of this section).
The proper operation of MWDOC requires decisions and policy to be made in the proper
manner, that public office not be used for personal gain, and that all individuals associated with
MWDOC remain impartial and responsible toward the public. Accordingly, all employees are
expected to abide by the highest ethical standards and integrity when dealing on behalf of
MWDOC with fellow Board members or employees, vendors, contractors, customers, and other
members of the public.

§7101 RESPONSIBILITIES OF BOARD MEMBERS

Board members are obliged to uphold the Constitution of the United States and the Constitution
of the State of California and shall comply with all applicable laws regulating Board member
conduct, including conflicts of interest and financial disclosure laws. No Board member or
officer shall grant any special consideration, treatment, or advantage to any person or group
beyond that which is available to every other person or group in the same circumstances.

§7102 PROPER USE OF MWDOC PROPERTY AND RESOURCES

Except as specifically authorized, no employee shall use or remove or permit the use or
removal of MWDOC property, including MWDOC vehicles, equipment, telephones, office
supplies, and materials for personal convenience or profit. No employee shall require another
MWDOC employee to perform services for the personal convenience or profit of another
employee. Each employee must protect and properly use any MWDOC asset within his/her
control, including information recorded on paper or in electronic form. Employees shall
safeguard MWDOC property, equipment, monies, and assets against unauthorized use or
removal, as well as from loss due to criminal act or breach of trust.

Employees are responsible for maintaining written records, including expense reports, in
sufficient detail to reflect accurately and completely all transactions and expenditures made on
MWDOC's behalf. Creating a document with misleading for false information is prohibited.

Motion - 1/17/96;
§7103 CONFLICT OF INTEREST

Al MWDOC Directors, officers, and employees at every level shall comply with the
requirements of Section 1090 of the California Government Code which prohibits such persons
from being financially interested in any contract made by them in their official capacity, or by
any body or board of which they are members, or from being a purchaser at any sale or a
vendor at any purchase made by them in their official capacity.

All Directors and employees designated under MWDOC’s Conflict of interest Code ("designated
employees") and employees required to report under Chapter 7, Article 2 of the Political Reform
Act (Government Code Section 7300 et seq.) shall promptly and fully comply with all
requirements thereof.
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MWDOC employees who are not designated employees under MWDOC's Conflict of Interest
Code shall refrain from participating in, making a recommendation, or otherwise attempting to
influence MWDOC's selection of a contractor, consultant, product, or source of supply if the
non-designated employee, or an immediate family member, has a direct or indirect financial
interest in the outcome of the selection process. No employee shail use his/her position with
MWDOC in any manner for the purpose of obtaining personal favors, advantages or benefits
for him/herself or an immediate family member from a person or entity doing business or
seeking to do business with MWDOC. Such favors, advantages, or benefits would include, but
are not limited to: 1) offers of employment; 2) free or discounted goods or services; or 3) gifts.

§7104 GIFTS

No employee shall accept, directly or indirectly, any compensation, reward or gift from any
source except from MWDOC, for any action related to the conduct of MWDOC business,
except as set forth below:

1. Acceptance of food and refreshments of nominal value on infrequent occasions in the
ordinary course of a breakfast, luncheon or dinner meeting or other meeting or on an inspection
tour where the arrangements are consistent with the transaction of official business.”

2. Acceptance of transportation, lodging, meals or refreshments, in connection with
attendance at widely attended gatherings sponsored by industrial, technical or professional
organizations; or in connection with attendance at public ceremonies or similar activities
financed by nongovernmental sources where the employee's participation on behalf of MWDOC
is the result of an invitation addressed to him or her in his/her official capacity, and the
transportation, lodging, meals or refreshment accepted is related to, and is in keeping with,
his/her official participation.*

3. Acceptance of unsolicited advertising or promotional materials such as pens, pencils,
note pads, calendars, or other items of nominal value.*

4, Acceptance of plagues and commemorative mementoes, of nominal value, or of value
only to the recipient, such as service pins, recognition awards, retirement mementoes.

5. Acceptance of incidental transportation from a private organization provided it is
furnished in connection with an employee's official duties and is of the type customarily
provided by the private organization.

* Nothing herein shall be deemed to relieve any Director or designated employee from reporting
the value of such meals, transportation, lodging or gifts and abstaining from participation in any
decision of MWDOC which could foreseeably have a material financial effect on the donor when
the value of such gifts reaches the limits set forth in MWDOC’s Conflict of interest Code and
the Political Reform Act.

In no event shall any employee accept gifts from any single source, the cumulative value of
which exceeds the applicable gift limit under California law.

A gift or gratuity, the receipt of which is prohibited under this section, shall be returned to the
donor. If return is not possible, the gift or gratuity shall be turned over to a public or charitable
institution without being claimed as a charitable deduction and a report of such action and the
reasons why return was not feasible shall be made on MWDOC records. When possible, the
donor also shall be informed of this action.

Motion - 1/17/96;
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§7105 PERSONS OR COMPANIES REPORTING GIFTS

All persons and companies doing business with MWDOC, with the exception of public
agencies, shall submit a summary, by January 31 of each calendar year, of all gifts claimed for
internal vendor audits (including meals) made to, or on behalf of, employees or Directors of
MWDOC, or their immediate family members, that have occurred in the normal course of
business during the previous calendar year. Failure to provide this information to MWDOC may
result in the termination of MWDOC business with that person or company.

Motion - 7/21/93; Motion - 8/18/93;
§7106 USE OF CONFIDENTIAL INFORMATION

Confidential information (i.e., information which is exempt from disclosure under the California
Public Records Act) shall not be released to unauthorized persons unless the disclosure is
approved by the Board, President of the Board, or General Manager. Employees are prohibited
from using any confidential information for personal advantage or profit.

§7107 POLITICAL ACTIVITIES

Employees are free to endorse, advocate, contribute to, or otherwise support any political party,
candidate, or cause they may choose; however, employees are prohibited from soliciting
political funds or contributions at MWDOC facilities. In any personal political activity an
employee may be involved in, it shall be made clear that the employee is acting personally and
not for MWDOC.

§7108 IMPROPER ACTIVITIES

Employees shall not interfere with the proper performance of the official duties of others, but
are strongly encouraged to fulfill their own moral obligations to the public, MWDOC, and its
member agencies by disclosing, to the extent not expressly prohibited by law, improper
activities within their knowledge. No employee shall directly or indirectly use or attempt to use
the authority or influence of his/her position for the purpose of intimidating, threatening,
coercing, commanding, or influencing any person with the intent of interfering with that person's
duty to disclose improper activity.

§7109 VIOLATION OF POLICY — STAFF AND STAFF OFFICERS

If an employee is reported to have violated MWDOC’s Ethics Policy, the matter shall be referred
to the General Manager for investigation and consideration of any appropriate action warranted
which may include employment action such as demotion, reduction in salary, or termination. If a
Board appointed officer (Secretary, Treasurer or General Manager) is reported to have violated
MWDOC's Ethics Policy, the matter shall be referred to the Executive Committee for
investigation and consideration of any appropriate action.

Motion - 1/17/96;
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§7110 VIOLATION OF POLICY -- DIRECTORS

A perceived violation of this policy by a Director should be referred to the President of the Board
or the full Board of Directors for investigation, and consideration of any appropriate action
warranted. A violation of this policy may be addressed by the use of such remedies as are
available by law to MWDOC, including, but not limited to: (a) adoption of a resolution
expressing disapproval of the conduct of the Director who has violated this policy, (b) injunctive
relief, or (c) referral of the violation to MWDOC Legal Counsel and/or the Grand Jury.

§7111 PERIODIC REVIEW OF CONFLICT OF INTEREST AND ADMINISTRATIVE
GUIDELINES

During the first quarter of the year immediately following an election (every two years), the
Board shall meet to review and/or receive a presentation that addresses principles relating to
reporting guidelines on compensation, conflict of interest issues, and standards for rules of
conduct.
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Please note If using Consultant’s proposal as Exhibit “B” please attach the proposal or
or complete the standard Exhibit “B” Form below, BOTH Parties must verify that all
sections of this form are FULLY ADDRESSED and the appropriate Exhibit is attached
and labeled accordingly

4,

EXHIBIT "B"

SCOPE OF WORK, TERMS OF AGREEMENT
AND TERMS AND CONDITIONS FOR BILLING

Company: IDS Group

Name: David Pomerleau

Address: 1 Peters Canyon Road, #130
Phone: 949-387-8500

Tax .D. #

Term — Commencement November 30, 2017 Termination January 30, 2019

Fees/Rates to be billed - $84 to $173 per hour based on services and task

Budgeted Amount — Compensation is to be on a “time and material’ basis, not to exceed
$29,236. CONSULTANT's fees shall be billed by the 25" day of the month and paid by
DISTRICT on or before the 15th of the following month. Invoices shall reference the
Purchase Order number from the DISTRICT

Upon invoicing DISTRICT 80% of the contract amount, CONSULTANT shall prepare
and provide to DISTRICT a “cost to complete” estimate for the remaining work.

Scope of Work/Services —

The architectural, space planning, design and engineering services required will include
the tasks listed below. This list is not all-inclusive and the proposer shall incorporate
additional tasks as required and those that may enhance the quality of the project. A
site plan is attached.

a) Planning Phase: Prepare a facility assessment and space needs analysis. This

assessment should consider the MWDOC’s current and anticipated staffing ,
space utilization, furniture and office needs, conference rooms, storage and
workroom needs.

. Hold meetings with staff to refine and finalize scope and initiate
work.
o Assess MWDOC's space to determine the most favorable balance

between shared work areas, private work stations, and private offices,
as well as conference rooms, meeting space and business centers for
employees to make private calls and guests to work on laptops and
make calls. The design should consider space design to
accommodate future needs.

. Evaluate and include existing furniture systems and other existing
office furnishings in the new space design, where appropriate.

. Workspaces need to be designed to allow as much natural light as
possible.

14



Provide additional desktop areas for consultants to use. These
areas do not have to be in a cubicle. Where possible, the District
encourages design that allows for dual-use space. For example, a
layout (plan review) table may also be used as a desktop space for a
consultant. The needs and use of this type of area to be determined
during the facility assessment and space needs analysis.

In evaluating existing conference room and redesigning existing
rooms into conference rooms, consider orientation of the room,
including AV components electrical needs and room functionality.

Remodel existing work area near the library which currently has two
workstations.

Remodei the existing library room into a smali conference room.

Evaluate and redesign the existing workroom where a large copier,
plotter, and a color printer are located. This also serves as a room for
organizing/collating printed materials and has two work stations. We
would like to make more efficient use of this area.

Remodel an existing open space area and possibly expand the
area by removing some of the existing private offices surrounding the
area to create additional open office space areas.

Remodel existing conference room 102.

Create additional work spaces and small meeting rooms, business
centers, which will be identified during the planning phase with key
staff.

Work with the Water Emergency Response of Orange County
(WEROQC) Manager to enable the use of Conference room 101 and
the Library area, as an Emergency Operations Center (EOC) in the
event of an emergency. MWDOC will provide a list of needs to meet
this requirement. Based on the assessment, a room layout specific for
EOC operations will be provided with feedback from WEROC
Manager. Role or functionality of these rooms as EOC's will include
considerations of the following:

o Displays (projections, white boards, TV, smart boards)

o Electrical/AV hubs placed in consideration of room layout for

EOC operations

o Furniture conducive to an EOC operations center, i.e. tables,

chairs, etc.

WEROC staff is in the process of completing a Seismic Retrofit
Assessment and there will be recommendations for general building
and seismic improvements; staff will provide a copy of the assessment
to the vendor.

Tables for conference rooms need to be equipped with traditional
AC outlet, as well as phone connections and USB ports along with
wheels for ease of mobility and include modesty panels.
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. Approach design and construction phasing with least impact to
business operations, as staff will continue to work in the office.

. Evaluate options, space and design consideration for providing
back-up power to the facility.
) The consuitant will provide three renderings for consideration and

make a presentation of the final to the Board of Directors.
b) Interior Design Services:

. Assist with interior design services for areas to be remodeled.

) Recommend furniture needs for various areas, where needed.

. Assist with completing décor and color palette in areas, where
needed.

c) Preconstruction Phase: Develop architectural drawings, plans and
specifications necessary for construction of proposed remodeled space including
providing for furniture needs.

. Coordinate with management to evaluate the HVAC, mechanical,
electrical, plumbing, telecommunications systems, IT, and other
logistics deemed necessary for proposed redesigned space and
potential impact to surrounding areas.

. Electrical and computer wiring will need to be identified in the open
work space areas as well as the conference rooms; including network,
AV, power, telephone and all appropriate technology to be used for
meetings.

. Develop plans, specifications, cost estimates and timelines
consistent with prevailing wage, applicable code requirements and
MWDOC needs. The construction aspects shall include specifications
for appropriate seismic restraints for life-safety measures for wall and
ceiling mounted furniture or equipment.

o Ensure the necessary approvals and permits for design and
construction are obtained when applicable.
s Prepare bid documents of a design, bid, build nature including:
o Specifications for the Scope of Work
o Invitations to Bid
o Instructions for Bidders
o The Construction Contract/Agreement, including General

Conditions, Special Conditions, and the Contract for the Work
(the Districts Legal Counsel has standard construction
agreements, but needs the specification and special provisions
to be added).

o Invite selected construction contractors, hold pre-bid job-
walks, solicit the bids, administer the bid process, and assist in
the selection of the construction contractor for the project.

o Review the construction contractors’ shop drawings,
submittals, substitutions, Value Engineering suggestions, and
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5.

other documentation prior to the actual commencement of the
work, and establish final budgets for the project.

d) Construction Phase: Oversee all construction and furniture installation

activities.

Oversee all construction and installation activities to minimize staff
disruption, downtime and construction delays.

Consider potential temporary relocation of personnel and
equipment from areas to be remodeled.

Ensure construction is in-line with approved architectural design
and codes.

Ensure furniture is installed in-line with approved floor plan.

Report on completion of the progress.

Hold regularly scheduled meetings on-site during the construction
to resolve any outstanding issues and report on the progress of the
work.

Work with MWDOC staff to plan the construction schedule, and to
alert us of scheduled system shut-downs required for the remodel
work to the site.

Review the construction contractors’ payment requests, and verify
their accuracy, prior to MWDOC's progress payments.

Maintain record of Requests for Information, Substitutions, Change
Orders, Lien Releases, etc., and administer the construction process.

Arrange and witness any performance tests prior to acceptance of
work.

Schedule the training of MWDOC staff to become familiar with any
new equipment installed at the site.

Develop and track the punch-list process, and verify Substantial
Completion of the project.

Consultant Representative: David Pomerlau
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Proposal {l

Architectural, Space Planning, Interior Design and Construction Administration Services | i;:.

IDS anticipates that based on the scope of the project the following types of
improvements will not be required and are excluded

B Any work to the exterior of the building

B Any site improvements

¥ [mprovements to correct building structural deficiencies
® |nstaliation of new HVAC units
B Upgrades to the buildings main electrical service including switch gear

B Services beyond evaluation (i.e. electrical engineering and/or
construction documents) for the installation of an emergency power
system

B The identification of and any mitigation of hazardous materials is to be
by others

8  |ow voltage IT and security/fire alarm systems by others: IDS will locate
devises and coordinate our work based on designs provided by third
party vendors.

®  Modifications to an existing or installation of new automatic fire : g
sprinkler system contractor design/build (IDS will provide performance specification if reqmred)

TASKS

Upon selection by the City and award of contract, IDS will evaluate current facilities conditions and provide complete
architectural and related engineering documents for construction as described below.

IDS will provide professional services to include architecture, structural, mechanical, and electrical engineering.

Task A: Planning Phase -
During Task A, the IDS project team will complete the following tasks.

B Hold one round of meetings with staff to refine and finalize scope and initiate work. (Meeting #1)

®  Assess MWDOC's space to determine the most favorable balance between shared work areas, private work
stations, and private offices, as well as conference rooms, meeting space and business centers for empioyees
to make private calls and guests to work on laptops and make calls. This Space Needs Assessment will consider
each bullet point item listed in the RFP Scope of Services Planning Phase Task A.

¥  Prepare and submit in person to MWDOC staff the draft three schematic design alternatives consistent with the
Space Needs Assessment. {Meeting #2; Deliverables #1)

®  Upon receiving MWDOC comments revise once and provide three schematic renderings for consideration. Make
a presentation of the final to the Board of Directors. {(Meeting #3; Deliverables #2)

Task B: interior Design Phase

During Task B, the IDS project team will complete the following tasks.

®  Assist with interior design services for areas to be remodeled.

B Recommend furniture needs for various areas, where needed.

B Assist with completing decor and color palette in areas, where needed.

®  Provide the items listed above as Deliverables #3.
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Proposal

T

Architectural, Space Planning, Interior Design and Construction Administration Services

Task C: Preconstruction Phase
During Task C, the [DS project team will complete the following tasks.

B Develop architectural drawings, plans, specifications, cost estimates and timelines necessary for construction of
proposed remodeled space including providing for furniture needs. (Deliverables #4) This task will be done
consistent with the RFP and applicable codes. Services will include the following.

-~ Coordinate with management to evaluate the HVAC, mechanical, electrical, plumbing,
telecommunications systems, IT, and other logistics deemed necessary for proposed redesigned space
and potential impact to surrounding areas. )

—  Electrical and computer wiring identification in the open work space areas as well as the conference
rooms to include network, AV, power, telephone and appropriate technology to be used for meetings.

— The construction aspects shall include specifications for appropriate seismic restraints for life-safety
measures for wall and ceiling mounted furniture or equipment.

@ssist MWDOC with the process of securing the necessary approvals and permits for design and construction
when applicable. p’\ﬂ,{a«s__, ‘S-L/bm_«d— < r:_.a..fMJ Y2, mcb«MHm :
= - Provide a Move-Management Plan {Deliverables #5} providing MWDOC and bidding contractors guidance for g
potential temporary relocation of personnel and equipment from areas to be remaodeled. i"—&\

B Using MWDOC procurement standard language prepare bid documents of a design, bid, build nature
{Deliverables #5) including:

— Specifications for the Scope of Work
— Invitations to Bid
— [nstructions for Bidders

B Administer the bid process under MWDOC guidance including:

~ Invite selected construction contractors and solicit their bids
— Hold a pre-bid job-walk
—  Assist in the selection of the construction contractor for the project

B Review the construction contractors' shop drawings, submittals, substitutions, Value Engineering suggestions,
and other documentation prior to the actual commencement of the work, and assist MWDOC with the process
of establishing final budgets for the project.

Task D: Construction Phase
During Task D the IDS project team will complete the following tasks.

&  Track construction and installation activities to minimize staff disruption, downtime and construction delays.
®  QObserve the progress of the work for consistency with approved architectural design and code
®  Observe the progress of the furniture installation for consistency with approved floor plan.

B Hold regularly scheduled meetings on-site during the construction to resolve any outstanding issues and report
on the progress of the work.

" WO(k with MWDOC staff to plan the construction schedule, and to alert MWDOC of scheduled system shut-
downs required for the remodel work to the site.

®  Review the construction contractors' payment requests, and verify their accuracy, prior to MWDOC's progress
payments.
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Proposal

Architectural, Space Planning, interior Design and Construction Administration Services

= Maintain record of Requests for Information, Substitutions, Change Orders, Lien Releases, etc., and administer
the construction process.

B Arrange and witness any performance tests prior to acceptance of work.

®  Schedule the training of MWDOC staff to become familiar with any new equipment installed at the site.

B Develop and track the punch-list process, and verify Substantial Completion of the project.

PROJECT SCHEDULE

IDS Group is prepared and equipped to provide archtiectural and engineering services to MWDOC in a timely manner
and on relatively short notice so as to enable MWDOC to meet critical, and at times unpredictable, deadlines and

schedules.

The antrctpated i proposed prOJect schedules for this prOJect is outlmed below.

TaskA [ Notlce to Proceed : Day 1

Plannlng Phase: Krck off Gather exrstmg as-| burlt drawmgs and avallable i Day 5
reports mtervrews (Meetmg #1)

Planning Phase Assess MWDOC's space reqmrements and desrgn - N Days 6—-14
" Planning Phase: Schematic Design to MWDOC submittal (Meeting #2;  Deys 15-28 |
Dellverable #1) ‘ '
Planning Phase: MWDQC makes comments to Dehverable #1 - - _Day3—5 |
" Planning Phise: Completa revised deslgn ane make Sosrd prosantation,  © | Days 549 |

(Meetmg #3 Dehverables #2) H

Task B lntenor Desrgn Phase Interior design to dehverabfes #3 Days 50-70 (

Task C Preconstructron Phase: Develop archltectural drawmgs plans Days 71-98 ;
specrﬂcatlons cost estlmates and trmehnes to Dehverables #4 |

- i o |

Preconstruction Phase Assist MWDOC with the process of securing the Days 99--133 -
necessary approvals and permits for design and construction when !
appllcable

Preconstructlon Phase Prowde a Move Management Plan (Delrverables #5) Days 99-133 -
Preconstruc‘uon Phase Prepare bid documents , Days 99-133

Preconstruction Phase Administer the bid process under MWDOC guudance Days 134-175 ¢
to MWDOC Board contract award : '

Task D Constructlon Phase Estimated Construction Phase to Substantlal Days 176-266

Completlon
Constructaon Phase Punch- Ilst ﬁnal and turn-over to MWDOC Days 267-301
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Proposal

Architectural, Space Planning, Interior Design and Construction Administration Services

IDS Group - Detailed Labor and Fee Breakdown
MWDOC
Architecture, Space Planning, Interior Design and Construction Administration Services

COMPENSATION/PAYMENT FEE SCHEDULE

Primé Consultant Team ' » »
PROJECT FEE BY TASK BY PERSONNEL A e e P
=
(O 14 =z .
v} w = 4
3| & £l s | & 0 o
T g = o = o x = tw
o< = 8] < < = ] = =
0| <« = o = z w o o
Task Description <O | = =~ @ = & z 3 & W
g's = o 0 . o a o
<0 O ¥} = w P2 > w
[ w x o = o & a -
82 3| “ | 8|8 |a 5 <
Z0 | & 4 o @ e
g8 | o < < (o)
o ~
Burdened Hourly Rate| $173 | $135 | $131| $ 85| $131 | $173 | $131| § 84
Services by Task Graup R s s R T R AL ALy
Task A Planning Phase to Deliveribles #1, Schematic Design 0.0 40 16.0 1601 oo 00 0.0 0.0 $4.156
package
Planning Phase to Deliveribles #2, Board Presenation 0.0 40 12.0 00 0.0 0.0 00 $2.112
package :
Task B interior Design to Deliverables #3 package 0.0 20 0.0 16.0 0.0 0.0 0.0 0.0 $1,790
Task C Preconstruction Phase to 90% Deliverables #4 00 | 20 40 40,0 8.0 0.0 16.0 40.0 $11,008
Preconstruction Phase to 100% Deliverables #4,
100% Deliverables #5, Bid Documents draft and 1.0 20.0 0.0 8.0 0.0 1.0 4.0 8.0 $5,002
“Permit Ready to Issue" plan check
Bid Phase to Bid Opening/Evaluation 0.0 2.0 40 0.0 0.0 2.0 a.0 $1,056
Task D Construction Phase to Substantial Compietion 1.0 0.0 16.0 0.0 0.0 0.0 4.0 0.0 $2,793
Project Closeout 0.0 20 40 0.0 0.0 1.0 2.0 0.0 $1,229
SUBTOTAL 2.0 36.0 | 56.0 | 80.0 8.0 20 28.0 | 48.0 $29,236.00
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DATE (MM/DD/YYYY)

N,
ACORD CERTIFICATE OF LIABILITY INSURANCE 11/29/2017

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PROBUCER Risk Stra_te%ies Company Name: " Risk Strategies Company
FAX
Izreﬁ]%M(?K‘gztéﬁit’ Suite 450 N, Ext: 949-242-9240 | F%, No:
' E%Aéléss: syoung@risk-strategies.com
INSURER(S) AFFORDING COVERAGE NAIC #
www.risk-strategies.com CA DOl License No. OF06675 INSURER A : Travelers Property Casualty Co. of America 25674
INTBR§DGI'OU Inc INSURERB: Continental Casualty Company 20443
1 Peters éngdn Rd., Ste 130 INSURERC :
Irvine CA 92606 INSURERD :
INSURERE :
INSURERF :
COVERAGES CERTIFICATE NUMBER: 39004363 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

iy TYPE OF INSURANCE D POLICY NUMBER (MMBDIYYYY) | (MMBDIVYYY) LIMITS
A | / | COMMERCIAL GENERAL LIABILITY v/ | v |6809H717919 5/1/2017 5/1/2018 EACH OCCURRENCE $$2,000,000
DAMAGE TO RENTED
‘ CLAIMS-MADE OCCUR PREMISES (Ea occurrence) | $$1,000,000
L MED EXP (Any one person) $$10,000
] PERSONAL & ADV INJURY $$2,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $$4,000,000
|| PoLicy B D Loc PRODUCTS - COMP/OP AGG | $ $4,000,000
OTHER: $
A | AUTOMOBILE LIABILITY / |BABF335897 5/1/2017 | 5/1/2018 | GOMBINEDSINGLELMIT 1'5$4 000,000
ANY AUTO BODILY INJURY (Per person) | $
i - - SCHERULED BODILY INJURY (Per accident) | $
HIRED . NON-OWNED PROPERTY DAMAGE s
| v | AUTOS ONLY v/ | AUTOS ONLY | (Per accident)
$
A v UMBRELLA LIAB v/ | OCCUR CuUP6B555880 | 5/1/2017 5/1/2018 EACH OCCURRENCE $$3,000,000
EXCESS LIAB CLAIMS-MADE ‘ AGGREGATE $$3,000,000
DED ‘ v ‘ RETENTION $0 $
A |WORKERS COMPENSATION UB3459T675 5/1/2017 | 5/1/2018 PER | OTH-
AND EMPLOYERS' LIABILITY it 4 v ‘ Stature || ER
ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $$1,000,000
OFFICER/MEMBER EXCLUDED? D N/A .
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $ $1.000.000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $$1,000,000
B |Professional Liability AEH288340328 11/12/2017 | 11/12/2018 |Per Claim: $3,000,000
Aggregate: $3,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

Projects as on file with the insured.

Municipal Water District of Orange County, its directors, officers, agents, employees, attorneys, consultants and authorized volunteers are named as
additional insureds and primary/non-contributory clause applies to the general liability policy and a waiver of subrogation applies to the general,

auto and work comp policies-see attached endorsements.

CERTIFICATE HOLDER CANCELLATION
- L SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
Municipal Water District of Orange County THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

Attn: Cathleen Harris, Administrative Svcs Mgr. ACCORDANCE WITH THE POLICY PROVISIONS.
P.O. Box 20895
18700 Ward St.

Fountain Valley CA 92708 AUTHORIZED REPRESENTATIVE B P ,_,//7\ —
‘)/’:ﬁ(j,// P A g~
| Michael Christian ’

"

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD

39004363 | 17-18 GL-HNOA-UL-WC-PL | Sherry Young | 11/29/2017 10:11:19 AM (PST) | Page 1 of 8



Insured: IDS Group, Inc.
Policy No. : 6809H717919

Effective Date:5/1/2017

COMMERCIAL GENERAL LIABILITY

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

BLANKET ADDITIONAL INSURED
(ARCHITECTS, ENGINEERS AND SURVEYORS)

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

The following is added to SECTION Il - WHO IS
AN INSURED:

Any person or organization that you agree in a
“written contract requiring insurance” to include as
an additional insured on this Coverage Part, but:

a. Only with respect to liability for "bodily injury”,
"property damage" or "personal injury”; and

b. If, and only to the extent that, the injury or
damage is caused by acts or omissions of
you or your subcontractor in the performance
of "your work"” to which the "written contract
requiring insurance" applies, or in connection
with premises owned by or rented to you.

The person or organization does not qualify as an
additional insured:

c. With respect to the independent acts or
omissions of such person or organization; or

d. For "bodily injury”, "property damage” or
"personal injury” for which such person or
organization has assumed liability in a
contract or agreement.

The insurance provided to such additional insured
is fimited as follows:

e. This insurance does not apply on any basis to
any person or organization for which
coverage as an additional insured specifically
is added by another endorsement to this
Coverage Part.

f. This insurance does not apply to the
rendering of or failure to render any
"professional services".

g. Inthe event that the Limits of Insurance of the
Coverage Part shown in the Declarations
exceed the limits of liability required by the
"written contract requiring insurance”, the
insurance provided to the additional insured
shall be limited to the limits of liability required
by that "written contract requiring insurance”.
This endorsement does not increase the
limits of insurance described in Section Il -
Limits Of Insurance.

h. This insurance does not apply to "bodily
injury" or "property damage” caused by "your
work” and included in the “products-
completed operations hazard” unless the
"written  contract  requiring  insurance”
specifically requires you to provide such
coverage for that additional insured, and then
the insurance provided to the additional
insured applies only to such "bodily injury” or
"property damage” that occurs before the end
of the period of time for which the "written
contract requiring insurance” requires you to
provide such coverage or the end of the
policy period, whichever is earlier.

2. The following is added to Paragraph 4.a. of

SECTION IV - COMMERCIAL GENERAL
LIABILITY CONDITIONS:

The insurance provided to the additional insured
is excess over any valid and collectible other
insurance, whether primary, excess, contingent or
on any other basis, that is available to the
additional insured for a loss we cover. However, if
you specifically agree in the "written contract
requiring insurance” that this insurance provided
to the additional insured under this Coverage Part
must apply on a primary basis or a primary and
non-contributory basis, this insurance is primary
to other insurance available to the additional
insured which covers that person or organizations
as a named insured for such loss, and we will not
share with the other insurance, provided that:

{1) The "bodily injury” or "property damage” for
which coverage is sought occurs; and

{2) The "personal injury” for which coverage is
sought arises out of an offense committed;

after you have signed that "written contract
requiring insurance”. But this insurance provided
to the additional insured still is excess over valid
and collectible other insurance, whether primary,
excess, contingent or on any other basis, that is
available to the additional insured when that
person or organization is an additional insured
under any other insurance.

CGD3810915 Page 1 of 2

© 2015 The Travelers Indemnity Company. All rights reserved.
Includes the copyrighted material of Insurance Services Office, Inc., with its permission
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COMMERCIAL GENERAL LIABILITY

The following is added to Paragraph 8., Transfer
Of Rights Of Recovery Against Others To Us,
of SECTION IV - COMMERCIAL GENERAL
LIABILITY CONDITIONS:

We waive any right of recovery we may have
against any person or organization because of
payments we make for "bodily injury”, "property
damage” or "personal injury” arising out of "your
work" performed by you, or on your behalf, done
under a "written contract requiring insurance” with
that person or organization. We waive this right
only where you have agreed to do so as part of
the "written contract requiring insurance” with
such person or organization signed by you
before, and in effect when, the "bodily injury” or
"property damage" occurs, or the "personal injury”
offense is committed.

© 2015 The Travelers Indemnity Company. All rights reserved.

4. The following definition is added to the

DEFINITIONS Section:

"Written contract requiring insurance” means that
part of any written contract under which you are
required to include a person or organization as an
additional insured on this Coverage Par,
provided that the "bodily injury” and "property
damage” occurs and the "personal injury” is
caused by an offense committed:

a. After you have signed that written contract;

b. While that part of the written contract is in
effect; and

c. Before the end of the policy period.

CGD3810915

Includes the copyrighted material of Insurance Services Office, Inc., with its permission
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BA8BF335897

COMMERCIAL AUTO

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

BUSINESS AUTO EXTENSION ENDORSEMENT

This endorsement modifies insurance provided under the following:

BUSINESS AUTO COVERAGE FORM

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless modi-
fied by the endorsement.

GENERAL DESCRIPTION OF COVERAGE - This endorsement broadens coverage. However, coverage for any
injury, damage or medical expenses described in any of the provisions of this endorsement may be excluded or
limited by another endorsement to the Coverage Part, and these coverage broadening provisions do not apply to
the extent that coverage is excluded or limited by such an endorsement. The following listing is a general cover-
age description only. Limitations and exclusions may apply to these coverages. Read all the provisions of this en-
dorsement and the rest of your policy carefully to determine rights, duties, and what is and is not covered.

A.

B.

o

G.

BROAD FORM NAMED INSURED

BLANKET ADDITIONAL INSURED

EMPLOYEE HIRED AUTO
EMPLOYEES AS INSURED

SUPPLEMENTARY PAYMENTS - INCREASED
LIMITS

HIRED AUTO - LIMITED WORLDWIDE
COVERAGE - INDEMNITY BASIS

WAIVER OF DEDUCTIBLE - GLASS

PROVISIONS

A

CAT3530310

BROAD FORM NAMED INSURED

The following is added to Paragraph A.1., Who Is
An Insured, of SECTION Il — LIABILITY COV-
ERAGE:

Any organization you newly acquire or form dur-
ing the policy period over which you maintain
50% or more ownership interest and that is not
separately insured for Business Auto Coverage.
Coverage under this provision is afforded only un-
til the 180th day after you acquire or form the or-
ganization or the end of the policy period, which-
ever is earlier.

BLANKET ADDITIONAL INSURED

The following is added to Paragraph c. in A.1.,
Who Is An Insured, of SECTION Il — LIABILITY
COVERAGE:

Any person or organization who is required under
a written contract or agreement between you and
that person or organization, that is signed and

H. HIRED AUTO PHYSICAL DAMAGE - LOSS
OF USE - INCREASED LIMIT

. PHYSICAL DAMAGE - TRANSPORTATION
EXPENSES - INCREASED LIMIT

J. PERSONAL EFFECTS

K. AIRBAGS

L. NOTICE AND KNOWLEDGE OF ACCIDENT
OR LOSS

M. BLANKET WAIVER OF SUBROGATION

N. UNINTENTIONAL ERRORS OR OMISSIONS

C.
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executed by you before the "bodily injury" or
"property damage" occurs and that is in effect
during the policy period, to be named as an addi-
tional insured is an "insured" for Liability Cover-
age, but only for damages to which this insurance
applies and only to the extent that person or or-
ganization qualifies as an "insured" under the
Who Is An Insured provision contained in Section
Il

EMPLOYEE HIRED AUTO

1. The following is added to Paragraph A.1.,
Who Is An Insured, of SECTION Il - LI-
ABILITY COVERAGE:

An "employee" of yours is an "insured" while
operating an "auto" hired or rented under a
contract or agreement in that "employee's"
name, with your permission, while performing
duties related to the conduct of your busi-
ness.
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COMMERCIAL AUTO

2. The following replaces Paragraph b. in B.5.,
Other Insurance, of SECTION IV - BUSI-
NESS AUTO CONDITIONS:

b. For Hired Auto Physical Damage Cover-
age, the following are deemed to be cov-
ered "autos" you own:

(1) Any covered "auto" you lease, hire,
rent or borrow; and

(2) Any covered "auto" hired or rented by
your "employee" under a contract in
that individual "employee's" name,
with your permission, while perform-
ing duties related to the conduct of
your business.

However, any "auto" that is leased, hired,
rented or borrowed with a driver is not a
covered "auto".

D. EMPLOYEES AS INSURED

The following is added to Paragraph A.1., Who Is
An Insured, of SECTION Il — LIABILITY COV-
ERAGE:

Any "employee" of yours is an "insured" while us-
ing a covered "auto" you don't own, hire or borrow
in your business or your personal affairs.

SUPPLEMENTARY PAYMENTS - INCREASED
LIMITS

1. The following replaces Paragraph A.2.a.(2),
of SECTION Il - LIABILITY COVERAGE:

(2) Up to $3,000 for cost of bail bonds (in-
cluding bonds for related traffic law viola-
tions) required because of an "accident"
we cover. We do not have to furnish
these bonds.

2. The following replaces Paragraph A.2.a.(4),
of SECTION Il - LIABILITY COVERAGE:

(4) All reasonable expenses incurred by the
"insured" at our request, including actual
loss of earnings up to $500 a day be-
cause of time off from work.

HIRED AUTO - LIMITED WORLDWIDE COV-
ERAGE - INDEMNITY BASIS

The following replaces Subparagraph (5) in Para-
graph B.7., Policy Period, Coverage Territory,
of SECTION IV — BUSINESS AUTO CONDI-
TIONS:

(5) Anywhere in the world, except any country or
jurisdiction while any trade sanction, em-
bargo, or similar regulation imposed by the
United States of America applies to and pro-
hibits the transaction of business with or
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within such country or jurisdiction, for Liability
Coverage for any covered "auto" that you
lease, hire, rent or borrow without a driver for
a period of 30 days or less and that is not an
"auto" you lease, hire, rent or borrow from
any of your "employees", partners (if you are
a partnership), members (if you are a limited
liability company) or members of their house-
holds.

(a) With respect to any claim made or "suit"
brought outside the United States of
America, the territories and possessions
of the United States of America, Puerto
Rico and Canada:

(i) You must arrange to defend the "in-
sured" against, and investigate or set-
tle any such claim or "suit" and keep
us advised of all proceedings and ac-
tions.

(ii) Neither you nor any other involved
"insured" will make any settlement
without our consent.

(iii) We may, at our discretion, participate
in defending the "insured" against, or
in the settlement of, any claim or
"suit".

(iv) We will reimburse the "insured" for
sums that the "insured" legally must
pay as damages because of "bodily
injury" or "property damage" to which
this insurance applies, that the "in-
sured" pays with our consent, but
only up to the limit described in Para-
graph C., Limit Of Insurance, of SEC-
TION Il - LIABILITY COVERAGE.

(v) We will reimburse the "insured" for
the reasonable expenses incurred
with our consent for your investiga-
tion of such claims and your defense
of the "insured" against any such
"suit", but only up to and included
within the limit described in Para-
graph C., Limit Of Insurance, of
SECTION 1I — LIABILITY COVER-
AGE, and not in addition to such limit.
Our duty to make such payments
ends when we have used up the ap-
plicable limit of insurance in pay-
ments for damages, settlements or
defense expenses.

(b) This insurance is excess over any valid
and collectible other insurance available
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to the "insured" whether primary, excess
contingent or on any other basis.

(c) This insurance is not a substitute for re-
quired or compulsory insurance in any
country outside the United States, its ter-
ritories and possessions, Puerto Rico and
Canada.

You agree to maintain all required or
compulsory insurance in any such coun-
try up to the minimum limits required by
local law. Your failure to comply with
compulsory insurance requirements will
not invalidate the coverage afforded by
this policy, but we will only be liable to the
same extent we would have been liable
had you complied with the compulsory in-
surance requirements.

(d) It is understood that we are not an admit-
ted or authorized insurer outside the
United States of America, its territories
and possessions, Puerto Rico and Can-
ada. We assume no responsibility for the
furnishing of certificates of insurance, or
for compliance in any way with the laws
of other countries relating to insurance.

G. WAIVER OF DEDUCTIBLE - GLASS

The following is added to Paragraph D., Deducti-
ble, of SECTION Ill - PHYSICAL DAMAGE
COVERAGE:

No deductible for a covered "auto" will apply to
glass damage if the glass is repaired rather than
replaced.

. HIRED AUTO PHYSICAL DAMAGE - LOSS OF

USE - INCREASED LIMIT

The following replaces the last sentence of Para-
graph A.4.b., Loss Of Use Expenses, of SEC-
TION Ill - PHYSICAL DAMAGE COVERAGE:

However, the most we will pay for any expenses
for loss of use is $65 per day, to a maximum of
$750 for any one "accident".

PHYSICAL DAMAGE - TRANSPORTATION
EXPENSES - INCREASED LIMIT

The following replaces the first sentence in Para-
graph A.4.a., Transportation Expenses, of
SECTION Ill — PHYSICAL DAMAGE COVER-
AGE:

We will pay up to $50 per day to a maximum of
$1,500 for temporary transportation expense in-
curred by you because of the total theft of a cov-
ered "auto" of the private passenger type.
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COMMERCIAL AUTO

J. PERSONAL EFFECTS

The following is added to Paragraph A.4., Cover-
age Extensions, of SECTION IIl - PHYSICAL
DAMAGE COVERAGE:

Personal Effects

We will pay up to $400 for "loss" to wearing ap-
parel and other personal effects which are:

(1) Owned by an "insured"; and
(2) In or on your covered "auto".

This coverage applies only in the event of a total
theft of your covered "auto".

No deductibles apply to this Personal Effects
coverage.

. AIRBAGS
The following is added to Paragraph B.3., Exclu-
sions, of SECTION IIl - PHYSICAL DAMAGE
COVERAGE:

Exclusion 3.a. does not apply to "loss" to one or

more airbags in a covered "auto" you own that in-

flate due to a cause other than a cause of "loss"

set forth in Paragraphs A.1.b. and A.1.c., but

only:

a. If that "auto" is a covered "auto" for Compre-
hensive Coverage under this policy;

b. The airbags are not covered under any war-
ranty; and

c. The airbags were not intentionally inflated.

We will pay up to a maximum of $1,000 for any
one "loss".

NOTICE AND KNOWLEDGE OF ACCIDENT OR
LOSS

The following is added to Paragraph A.2.a., of
SECTION IV — BUSINESS AUTO CONDITIONS:

Your duty to give us or our authorized representa-

tive prompt notice of the "accident" or "loss" ap-

plies only when the "accident" or "loss" is known
to:

(a) You (if you are an individual);

(b) A partner (if you are a partnership);

(c) A member (if you are a limited liability com-
pany);

(d) An executive officer, director or insurance
manager (if you are a corporation or other or-
ganization); or

(e) Any "employee" authorized by you to give no-
tice of the "accident" or "loss".
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COMMERCIAL AUTO

M. BLANKET WAIVER OF SUBROGATION such contract. The waiver applies only to the
The following replaces Paragraph A.5., Transfer person or organization designated in such
Of Rights Of Recovery Against Others To Us, contract.
of SECTION IV — BUSINESS AUTO CONDI- N. UNINTENTIONAL ERRORS OR OMISSIONS
TIONS: The following is added to Paragraph B.2., Con-
5. Transfer Of Rights Of Recovery Against cealment, Misrepresentation, Or Fraud, of
Others To Us SECTION IV - BUSINESS AUTO CONDITIONS:
We waive any right of recovery we may have The unintentional omission of, or unintentional
against any person or organization to the ex- error in, any information given by you shall not
tent required of you by a written contract prejudice your rights under this insurance. How-
signed and executed prior to any "accident" ever this provision does not affect our right to col-
or "loss", provided that the "accident” or "loss" lect additional premium or exercise our right of
arises out of operations contemplated by cancellation or non-renewal.
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WORKERS COMPENSATION

& TRAVELERS

ENDORSEMENT WC 99 03 76 (00)

Insured: IDS Group, Inc.
Policy No.: UB3459T675
Effective Date: 5/1/2017

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS
ENDORSEMENT — CALIFORNIA
(BLANKET WAIVER)

We have the right to recover our payments from anyone liable for an injury covered by this
policy. We will not enforce our right against the person or organization named in the
Schedule.

You must maintain payroll records accurately segregating the remuneration of your
employees while engaged in the work described in the Schedule.

The additional premium for this endorsement shall be 5.000% of the California workers’
compensation premium otherwise due on such remuneration.

Schedule

Person or Organization

ANY PERSON OR ORGANIZATION WITH WHOM YOU AGREE IN WRITING TO WAIVE
YOUR RIGHT TO RECOVER AGAINST THEM. YOU MUST AGREE TO THIS WAIVER
PRIOR TO THE DATE OF LOSS

Job Description:

Projects as on file with the insured.

Sosidbisiias

Authorized Representative
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